
Tom Harrelson 

174 Cockatoo Ridge  
Hazelton NT 7886  
Tel: 0400 000 000  

E: txxxx@email.com 

[date] 
 
  

Bill Condon 

Operations Manager  
Boreman Resources 
85 Fitzwilliam Dr 
Brookhaven NT 7455 

  

Dear Mr Condon 

This is a letter to express my thanks for all the great opportunities and professional 
development I have had at Boreman Resources over the last six years. I can’t tell you how 
much I have enjoyed my time here. 

It is with regret that I leave such a great team, and I would love to keep in touch. Please do 
not hesitate to contact me at any time at txxxx@email.com. 

Yours sincerely 

[sign here] 

Tom Harrelson 


